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May Sth, 1964

Mr. James Allan Bernson . _ /q;Z{;lgf
230 Park Avenue REGISTRATIOR Ro. ettt
New York, N.Y. 10017

Dear Jim:

Attached is a copy of our agreement with the
BARBADOS TOURIST BOARD. It outlines the method of
payment and the services which we render. The same
agreement is applied for the BARBADOS DEVELOPMENT BOARD
and the EUROPEAN TRAVEL COMMISSION. However, actual

written agreements have not been prepared for those
organizations, ‘

The following is the information on estimated
expenditures for the three organizations for 1964:

The BARBADOS TOURIST BOARD has an overall

budget of $50,000 for space advertising

and production of their advertisements. 1In
addition, they are paying a fee of $1,000

per month to cover all their Public Relations
activities. The Public Relations work is
subcontracted by us to PETER ROTHHOLZ ASSOCIATES,
INC., 355 Lexington Avenue, N.Y. 10017. It is
my understanding that Rothholz has filed his

own registration certificate,

The BARBADOS DEVELOPMENT BOARD has an overall
advertising and production budget of $25,000.
In addition to that, $12,000 has been allocated
for Direct Mail advertising - including the
production of mailing pieces and U.S, postage.

Furthermore, a Public Relations fee of $500
per month has been agreed to. The Public
Relations is being subcontracted by us to
PETER ROTHHOLZ ASSOCIATES, INC. as in the case
of the BARBADOS TOURIST BO .
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For the EUROPEAN TRAVEL COMMISSION, we
simply prepare and place the advertising.

A budget of approximately $50,000 has been
allocated for 1964,

I hope this information satisfieg the
requirements for filing.

Best regards.,
Cordially,

VAN BRUNT & COMPANY, INC,

i

ADVB:evd Albert”D. Van Brunt
Encl. President
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BARBADOS TOURIST BOARD

We are pleased to accept the appointment as the edvertising, aerchandising

and promotica sgency for the BAKBADDS TOURIST BOARD, =nd look forwerd to a
long, pleasant sud mutuclly profitcble association, One of the best founda-
tions for such an ¢ssociation, we belicve, 4s en underctanding at the outset
of a1l gervices to bo rendered, sreas of respoasibility and of a1l arrange-
ments, iuncluding methods of coxpensation and the dotails of billing proceduras.

We will, of course, devote our best efforte to your {nterests. In return,
you agree to sid us by mcking sveilable to us neaded information snd to
cooperata in cvery vegsonsble way to cxpedite our work. This 43 a team
operation: client and agency working together,

Agency sexvices uwill congist of piconirg, prepering, plccing, checking and
paying invoices for advertising vhich you euthorize us to plece through
advertising wedia, such 28 consumer sud business publicstions, newspsapers,
magazines, billboards, car cards, radio, television, otc., 28 well asg the
planning, writing snd production of such collateral servicss and matertals

as direct mail, visual sales alds, rescarch, ete., on which you request or
authorize us to work,

In consideration for the comnissions earned from wediz in which we place your
sdvertising, we will reader the following specific soxrvices:

Adyisory, The account will be under the direct supervision of
Albert D, Van Brunt, fresident, who will keep in close touch at
all times with the policies and details of your sdvertioing and
promotion problems. Our organtzation will be at your disposal
for advertising prodblems, proxotion plans, etc. 6o &5 to agsure
you the full bonefits of our specialized knowledge and experienca,

Creative, Through its creative staff 2nd under the supervision
o% = principecl, the agency will furnigh plans, ideas, rough layouts
and text for edvertising to be pleced by it end, on your epprovel,

will initiste and purchase Recessary ert work and mechanical prod.
uction,
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BAEBADOS TOURIST BOARD

Purchasing, Basad on your rpproval of thoge edvortising plang, we
vill confract for msgazine, a¥spaper or other 8pace or time, purchage

vertiscacnts, We wiil fozwsrd €0py, plates, ete. to tha various media,
check proofs ang 1nsert10ns, check fovoices and, where pur ¥ecords prove
their proper ¢xecution, bill you gor items as authorizea by you.

Collzteral so rvices

Research, 4 primery funetion of the agency g5 to gain fnformation
Which will be of value to the preparation of the client’s advertising;
checking itg effectiveness and evalusting itg Tesults, Thio includeg
the rasearching of facts and figures an marketing, coupatitive adver.
ticing, ate, basie to advertising copy.

Library research is noxmally at no extra cost to client, except in such
cases vhere outsfdn txpenso 13 fnvolved and outhorized by tho client,

for you, and following through on the complete ‘production’ of the

survey questionnaires, mailings, interviews, todulations, ete., checke
ing costsg, handling billing, etc,

Direct Mail Presentations Sales Alds, ete, Ths coordinetfon of
seﬁing nias, direct wail, merchsndising snd epace cdvarttsing is en
important part of every edvertising Program, As part of our roguler
séxrvices, we will bPrepare such wailings, booklats, Presantations,
slide films ang aotion Pictures, merchendtstns fnteriels, fact files,
data sheets, paxphlets, broadaides. catalogs, promiumg, etc. called
for in tha promotion plens proposed by you or by ws. Our services
{
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AGREEMENT

VAN BRUNT & CCUPANY
Advertising-Marketing, Inc.

BARBADOS TOURIST BOARD

will include planning, copy, production, purchasing, supexrvisiong
outside work, checking Tavoicas, handling billing, etc. In addition,
we are prepared to supervise the meintensnco and development of

your weciling lists, and tho storage and haadling of your collateral
materials.

Charzes and Billiung Procedures., Tho two fundamental principles onm which
the clicnt-sgency-wedis finsucial vclationship Le based exe: f£fivst, that
the sdvertising sgeacy shall finonce its own services but not the adver-

tising of its clieunts; secoad, that the asdvertieing agency is held solely
1izble by mcdin for payment.

Therefore, as is the usual custom, payuents for medis bills are cdue and
payable by clients in time for us to mect thoe discount dotes of madia,
on detes stoted on our fuvoices. So that you will heve sufficlent tiwme
to audit and psy invoices, billiug snd duc dates are a6 follows:

Newsprpers. Invoilcaes are rencered by the sgency on the last
dny of ocecch month covering the space ordered for advertisements
which sppeared during that month., Payments are due in ton days
and cesh discounts equal to thst allowod the agency by the ncws-
papers are offered to the client subjoct to payment by the due
dates indicated oa the invoices.

Mapazire ond Business Publication. Msgazine space 1s billed in
edvance, £rom zpproved schedules, ond payments are to recch the
agency on or before the publication's closing date. Cash discounts
equal to that sllowed tho agency by media re offered to the client
subject to payment by the duc dates indicated on the invoices.

Redio and TV. Redfo and Television advertising is billed in advsnce
for both tims and talent on the 10th of the curroat wonth, sad
paysble on the 20th,

Outdoor and Transportation Adverctising, The agency will iuvoice ths
1aot day of the month for tbe following month's service. Payments
are duc on or before 10 days from dates of iuvoices,
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VAR BRUNT & CQMPANY
Advercising-arketing, Inc.

BARBADOS TOURIST BOARD

Rates, Chere medis dlows 15% sgency commission sgainst caxrd retes,
we will bill you, and you agree to pay us, at card retes in effect
et the time of purchase, Uhere less than customery 15% commission
is slloved by medie, ve will bill you at an adjusted figure which
gives us a wmargin equivalent to 15% of the total amount billed to
you. Hhere more than 15% coamission &8s sllowed by wmedia, as in
Outdoor, we will receive such stendard commissions and bill you at
card rates in effect st time of purchsse, Iu those exceptionel
cases where medfa allow no connission, we will consider this price
to be €5 per cent of your total cost and add 17.65% to that figure,

thus arriving at a coomission approximately equal to 15% on the
total smount.

1€, in eny wedium with a2 grzduated rete schedule, you should use
less spzee thra contracted for, we shall bill you vhatever difforence
there £5 on the shoxt rzte besis., Cooversely, 1f you use more space
thon contrected for snd carn a lowar rate, we gshall refund or credit
you the difference, 1f any, allowved us by the medium,

Ldvertising Production, All srt vork, engravings, typography,
electrotyping, mats or other production costs incident to space
advertising, will be billed st cost plus carned commissions equivalent

to 157 (17.65). Postage ond shipping costs will be billed et the
agency's cost without commission,

Estimates will be provided {in advance on all mechenical jobs.

Job tickets ¢nd strict cost cccounting procedure, including time
charges, ere kept on an individuel Job basts. All charges for art
end production will be billed upon complotfon of the individual jobs.
Terms for all production invoices are net tem days. However, when a
job extends over a unugual period of time, a schedule of partiel pasy-

ments -~ 05 verious pheses of the work are completed -« 18 customsrily
arranged,

Radio and Tclevision production nad other ftmus fucident thoreto,

will ba billed to client at sgency's net cost, plus esrned coxnissions,
ecuivalent to 15% (17.65%). If quotad to the agoncy at a gross rats,
including 15% sgency comnicsion, they will be billod at thst gross xate.




- e .
e g O

PRl

00 e e A i e

~ Page 5 -

ADVERTISING *MARKETING INC.
AGREEMENT
VN BRUNT & CQIPANY
Adverttsing-ﬁarketing, Inc,

BAKBADOS TOURIST BOARD

Expenses incurred by the fzency oa the client s account for packing,
shipping and delivery; for cable, telegreph and long distance talephone
(in instences of zbnormal cxpense); for gcles taxos; ond for authorized
travel will be billed ot the sgency's cost without coumission,

Collateral Project Production. Dinzct meil, Presoutations, £ilcg,
rescarch will be cstivated rnd billed on a per-job basis. Cost for

art ond other crestive servicee, such ag sexript writing, will bo sgreed
upon in advence, Production, including such itens as priunting, photoe
graphing, recording, 1nterv1ewing, tebulating, etc., vill be billed et
actual cost plus 17,65%. All charges will be billed on completion of
the job and terms ore met ten days. Howaver, 1if e g2eclal project will

Tun over sn extended period of time, o schedule of partial paymeats 4s
customarily arrenged,

Scrvice Pees, Service fees ond rotainers, 4f fuy, will be bflled on

the first dsy of esch wonth, iu ndvence, unless otherwise specifically
agreed upon,

Liamination of Records. It is understood thst JOou mzy, st any tiwe
during the life of this £greement, end upon Yeasonsble notice, cxauming

our files, books, and records, pertaining to the handling of your ad-
vertising,

Term of Agrecmont

Vhile we enter client.sgency rclatfonships with the full expectation thet
they will coatinue indefinitely without need for further renewal, tha ususl
understanding ig that they sre hon-cencollable for the £irst throc months

a2ud thzt eichor party is free to cencel et any tine thorcafter upon ninety
(90) days® written votica,

In the event of terninetion of thise appolntwent, it s egrecd that the agency
will recciva ity regulsr comuission on 51l radio end television advertis
which 1s atred during the 90-day notiffcntion porfod, and on a1l printed modin
having closing dstes during the saume perlod, cven though materfal other thso
that prepared by the £gency should be used, Theo ogency will bill the adver.
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AGREEMENT

VAN BRUST & COMPANY
Advercisingéﬁarkctins. Iac,

BARBADOS TOULIST BOARD

tiser ss provided herein for 61l other advertisy

ug matericls end sexvices
authorized by the edvertiger, aad p

zocured or poerforeed by the £g2ncy.

This egreement will becowe effective on:

Signed: VAN BRUNT & COMPANY
Advercising-narkoting. Inc.

By:

Title:

Date:

Accepted: BARBADOS TOURIST BOARD

By:

Title:

Date of Acceptanca:




